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Core Data (Required)
Select Entity Type:
corporateBody
family
person

Name Entry (Required)
Use RDA rules



History

BiogHist (optimal)
Use at least one citation for BiogHist



History

Exist Dates 
(Optimal)

Use DACS rules 
for determining 
the dates

Places (Optimal)
Minimum one 
location

For both: edit 
existing section or 
Add New; fill out 
relevant information



Demographics

Gender, Nationalities, 
Languages Used, 
Subjects - Optional

Occupations (Optimal)
SNAC interface 
allows browsing of 
occupations at this 
time.



Relations

Resource Relations (Required)
Minimum one archival resource

Don’t forget to select the correct role for the resource to the entity



Adding a new resource:

Perform a search for a resource. If it’s in SNAC 
already select the archival resource; otherwise 
create a new resource and follow the steps

Make sure to add the selected role for the 
resource (creatorOf, referencedIn, etc.)



Relations 

Internal CPF Relations (Optimal)
Minimum one internal CPF relation link



Adding new Internal CPF relations

Search for entity

Select the type of relationship
Feel free to add a descriptive note

Relationships are not automatically 
reciprocal in the other entity



External CPF (SameAs) (Optional)

Add resources to other authorities
Examples:
LC Name Authorities (Id.loc.gov)
Wikidata
National Archives Authorities



Control

Sources (Required)
At least one citation

Find website or print source



Add New Source: fill out relevant information

To Cite: Select the Cite button on relevant page and 
search for the Source Name


