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Define authority control, authority work, and authority file, and understand:

● Why we as information specialists apply authority control
● The elements of an archival authority record
● Differences between archival and library authority records
● Doing research to support archival authority records 
● Authority control of corporate body names
● Authority control of person names
● Authority control of family names

Objectives for Module 2:



Authority control is the process of 
establishing the preferred form of a 
heading, such as a proper name or 
subject, for use in a catalog, and 
ensuring that all records in the catalog 
use such headings. The forms of 
headings, both preferred and variant 
forms, are defined by a standard.

Once established, the forms are 
recorded in an authority file for future 
reference to ensure consistency.
(SAA Dictionary, 2022)

Harriet Tubman’s SNAC record.

https://dictionary.archivists.org
https://snaccooperative.org/view/83847206


Authority work deals with the formulation and 
recording of authorized heading forms in catalog 
records … names and other headings that are 
access points to records are given one and only 
one conventional form.

The purpose of control is to ensure consistency 
in a single catalog and across many catalogs so 
a user has to search under one and only one 
name to located associated materials.
(Maxwell’s Guide to Authority Work, 2002)

http://n2t.net/ark:/99166/w6330m1p


Elements of an Archival Authority Record

1. Identity (name)

2. Description

3. Relationships 4. Control

http://n2t.net/ark:/99166/w6db86dw


 Elements of an Archival Authority Record
Ginsberg’s SNAC 
authority record 
provides biographical 
information along with 
contextual links to 
original archival 
collections created by 
her, or archival 
materials about her. 

It also contains 
contextual links to other 
related entities 
described in SNAC 
records.

http://n2t.net/ark:/99166/w6db86dw


Comparing Archival and Library Authority Records
Both archival and library authority record have:
● A preferred heading
● Variant heading(s)
● Biography/history
● Demographic attributes
● Source citations

But unique to archival authority records in SNAC:
● Links to related archival resources
● Links to internal related CPF entities
● Links to external related CPF entities



Establishing Names



Boone Hall (Plantation: S.C.)

John F. Kennedy (Aircraft Carrier)

United States. National Park Service

United States. Embassy (Germany)

Baffin Island Expedition (1927)

White House Conference on Aging (1961)

Chemistry and Biology Research Institute (Canada)

Uintah and Ouray Indian Reservation (Utah)
SNAC Editing Cheat Sheet - Corporate Bodies PDF

Creating, Editing … Corporate Body Entity Descriptions

Corporate Body: A collective agent who is composed of persons who are organized for a 
common purpose or activity. (RDA)

Beinecke record in SNAC

https://portal.snaccooperative.org/system/files/media/documents/Public/SNAC%20Cheat%20Sheet%204.0%20Corporate%20Bodies.pdf
https://portal.snaccooperative.org/node/589
https://snaccooperative.org/view/83838721


Boone Hall (Plantation: S.C.)

John F. Kennedy (Aircraft Carrier)

United States. National Park Service

United States. Embassy (Germany)

Baffin Island Expedition (1927)

White House Conference on Aging (1961)

Chemistry and Biology Research Institute (Canada)

Uintah and Ouray Indian Reservation (Utah)

Corporate Body Name Components:

[Name of Corporate Body] (Qualifier : Location)

[Name of Corporate Body] (Qualifier)

[Jurisdiction component]. [Name of Corporate Body]

[Jurisdiction component]. [Name of Corporate Body] (Location)

[Name of Corporate Body] (Date)

[Name of Corporate Body] (Date)

[Name of Corporate Body] (Location)

[Name of Corporate Body] (Location)

SNAC Editing Cheat Sheet - Corporate Bodies PDF / Creating, Editing … Corporate Body Entity Descriptions

https://portal.snaccooperative.org/system/files/media/documents/Public/SNAC%20Cheat%20Sheet%204.0%20Corporate%20Bodies.pdf
https://portal.snaccooperative.org/node/589


Describing Plantations, Estates, Farms as Corporate Bodies in SNAC
● Plantations, estates, farms, etc., with enslaved peoples are classified as corporate bodies in 

SNAC
● Enslavers and Plantations could be ownerOf other enslaved peoples or families
● SNAC differs from LCNAF on this point; Plantations are geographic names in LCNAF

Describing Plantations, Estates, Farms, and Comparable Entities as Corporate Bodies

http://n2t.net/ark:/99166/w66z01jx
https://portal.snaccooperative.org/node/500


Under RDA rules, there are several criteria used to determine whether a corporate body name 
needs to be established directly or subordinately. The default is to record names in direct order 
unless the name itself includes a word that implies subordination, such as "department of",  
“division of”, “office of”, or "committee on"; basically a name that is so general that creating it directly 
would be confusing or not helpful.

Beinecke Rare Book and Manuscript Library
not Yale University. Rare Book and Manuscript Library

National Museum of the American Indian (U.S.)
not Smithsonian Institution. National Museum of the American Indian

United States. Department of Labor
not Department of Labor

Determining Direct v. Indirect Naming for Corporate Body Entities ...

Creating, Editing … Corporate Body Entity Descriptions

https://portal.snaccooperative.org/node/589


1. The finding aid provides a name

2. Let’s check Wikipedia...it gives more 
clues that its part of the Smithsonian 
and also referred to as NMAAHC

3. The website also has the same 
information

4. The Library of Congress Name 
Authority File has its name with 
“(U.S.)” and several alternative 
names.

Doing the Research / Gathering Information About the Entity

https://siarchives.si.edu/collections/siris_arc_272321
https://en.wikipedia.org/wiki/National_Museum_of_African_American_History_and_Culture
https://nmaahc.si.edu/
https://id.loc.gov/authorities/names/no2004019836.html
https://id.loc.gov/authorities/names/no2004019836.html


National Museum of African American History and Culture (U.S.)



Getty Conservation Institute. Field Projects Division

*A review of the finding aid and further catalog searching 
reveal no variant forms of the name.



Anna (Enslaved person : Hemingway, S.C.)

Yellowtail, Robert, 1889-1988

Chisholm, Shirley, 1924-2005

Stanton, Elizabeth Cady, 1815-1902

Ride, Sally, 1951-2012

Kennedy, Robert F., 1925-1968

Kennedy, John F. (John Fitzgerald), 1917-1963

Moby, 1965-

Person: An agent who is an individual human being who lives 
or is assumed to have lived. (RDA) *

SNAC Editing Cheat Sheet - Persons PDF
Preference for Fullest Forms of Names in SNAC

https://portal.snaccooperative.org/system/files/media/documents/Public/SNAC%20Cheat%20Sheet%204.0%20Persons.pdf
https://portal.snaccooperative.org/node/523


Trans and Gender Diverse Naming
For trans and gender diverse people SNAC follows the guidance of the Trans Metadata Collective’s Metadata Best Practices for Trans and Gender 
Diverse Resources. 

Of note:

From Section 2:
● Use culturally and contextually appropriate labels for trans and gender diverse communities and subjects
● Correctly name and identify trans individuals
● Be explicit about transphobia in collections, items, and metadata

From Section 3.2.4:
● Respect the wishes of the author regarding the use of their former name(s) in Name Authority Records (NARs). A request from an author to 

change their NAR is sufficient. Reach out to the author where possible if you are aware that they have changed their name.
● If you do not know the author’s wishes, follow these principles:

○ Someone’s full body of work should be accessible using their current name.
○ Former names that they have previously published under should be used as little as possible and kept private.
○ Former names that the author has not published under should not be included

A person’s current name will be the authorized form; any former names will be, if appropriate, alternative forms

https://zenodo.org/record/6686841
https://zenodo.org/record/6686841


Hamer, Fannie Lou, 1917-1977

Variant: Townsend, Fannie Lou, 1917-1977

Preference for Fuller Forms of Names in SNAC
SNAC Editing Cheat Sheet - Persons

https://portal.snaccooperative.org/node/523
https://portal.snaccooperative.org/system/files/media/documents/Public/SNAC%20Cheat%20Sheet%204.0%20Persons.pdf


1. The finding aid to Fannie Lou Hamer’s personal 
papers provides a great deal of information 
about her life (see previous slide)

2. Checking Wikipedia and Wikidata is a good 
starting point for general web sources

3. There are several websites with biographical 
information about Hamer.

4. The Library of Congress Name Authority File 
has an authority record for Hamer.

Doing the Research / Gathering Information About the 
Entity

Hamer, Fannie Lou, 1917-1977
Variant: Townsend, Fannie Lou, 1917-1977
Variant: Hamer, Fanny Lou, 1917-1977

http://amistadresearchcenter.tulane.edu/archon/?p=collections/controlcard&id=3
http://amistadresearchcenter.tulane.edu/archon/?p=collections/controlcard&id=3
https://en.wikipedia.org/wiki/Fannie_Lou_Hamer
https://id.loc.gov/authorities/names/no2004019836.html


Family: A collective agent who is composed of persons who are related by birth as a family 
(RDA).

Truman (Family : Independence, Mo.)

Bacon (Family : Boston, Mass.)

Vanderbilt (Family : New York, N.Y.)

Bush (Family : Houston, Tex.)

Talmage (Family : McRae, Ga.)

Eastman (Family : Rochester, N.Y.)

Pinckney (Family : Colleton District, S.C.)

McCallum (Family : McCallum, Malcolm, active 1853-1864)

SNAC Editing Cheat Sheet - Families PDF

https://portal.snaccooperative.org/system/files/media/documents/Public/SNAC%20Cheat%20Sheet%204.0%20Families.pdf


1. The finding aid to the Eastman Family Papers 
provides information for the name, geographic 
location and names of family members. 

2. Alvah Eastman and his son Harold A. Eastman 
appear have memorials in Findagrave.com

3. The Library of Congress Name File has nothing for 
the Eastman family, nor its individual members. 
But that’s ok.

Doing the Research / Gathering Information about the 
Entity

Eastman (Family : Barre, Vt.)

https://vermonthistory.org/documents/findaid/EastmanFamily.pdf
https://www.findagrave.com/memorial/200914256/alvah-w-eastman

